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1. O0mue moJI0KeHUs

1.1. Hacrosmee Ilonoxenue pa3paboTaHO B COOTBETCTBUU C TpyaoBBIM
kojiekcom Poccuiickoit @enepanuu, denepanbHbiM 3akoHOM «O0 00pa3oBaHUU B
Poccuiickon ®enepanun», HWHBIMM HOPMATUBHBIMU  IIPABOBBIMM  aKTaMH,
perIaMEHTUPYIOIUMHU YUE€OHYI0O U HAYUYHYIO JI€SITEIbHOCTh BBICHIUX YUEOHBIX
3aBenenuii, Ycraom AHO BO «MJK» (manee taxxe — Mucturyr), [lomoxenuem
o ®ummane AHO BO «MJK» B Kabapnuno-bankapckoit PecriyOnuke (nanee —
dunman), pemeHusMu ~ YdyéHoro coeta MHcTuTyTa, TpUKazaMM U
pacrnopsiKEeHUs MM~ pyKoBOACTBa  MHCTUTYTa M HHBIMH  JIOKAJIbHBIMU
HOpPMaTUBHBIMH akTamu MHcTUTYTA.

1.2. Hacrosmee [lonoxxeHue onpenensieT NpaBoBOM CTaTyc AJIMUHHUCTPALIUU
dunuana (nanee Takke — AJMUHHUCTpalKs), a TakKKe MPUHIMIIBI OpTaHU3aIuU €€
NeATENHPHOCTH U GYHKIIMOHUPOBAHUS. 3a7aun, (YHKIIMH, TTOJTHOMOYHS U TIOPSIOK
aedaTenbHoCcTH AamuHucTpaunu Ounmnana MOTYT JIOMOJHUTENBHO ONPEACISITHCS U
KOHKPETU3UPOBATHCS MPUKA3aMH, PACIOPSKEHUSAMU U MOPYUYEHUSIMHA JUPEKTOpPA
dunmnana, a TakXke IOHKHOCTHBIMU HMHCTPYKIUSMH PAOOTHUKOB, SIBIISIFOITUXCS
YJeHaMu AJIMUHUCTPAIUU.

1.3. Aamunuctpauust Punuana sBiAsSeTCs OpraHoM, 00ECHEYHBAIOIIUM
UCIIOJTHEHNE TIOJIHOMOYMI IupekTopa Punmana, ero nNpuka3zoB, paclopsKEHUN U
NOPYYEeHHUM, BKJIIOYAas NPEIBAPUTEIbHYI0 TIPOPaObOTKY BOIPOCOB OpPraHOB
yrpasieHus Puimana, W MNOATOTOBKY PEKOMEHIAIMKA 110 HUM. B cBoeu
JNEATeIbHOCTH ~ AJMUHHCTpAalUsl noauuHsaercs aupektopy @unuana. Ilpu
OCYILIECTBJIEHUM CBOEW  JIEATENBHOCTH AJMUHUCTpPALMS  PYKOBOJCTBYETCS
Koncrturyumuenn Poccuiickorn @enepauuu, 3aKOHOAATENBCTBOM Poccuiickon
Oenepannn, YcraoM MHWactutyTta, Ilomoxenuwem o @wimane, NpUKa3aMu,
pacCIoOpsKEHUSIMA M TNOPYYCHUSIMM  JupekTopa  @Punuana, HaCTOSAIINM
[TonoxxenueM, a TakXke HWHBIMU JIOKAIbHBIMU HOPMATUBHBIMU JOKYMEHTaAMHU
dwimana, ONpeNeISIIONUMU  3a1a4dd, (QYHKIUH, TIOJHOMOYUS  UJICHOB
AJIMUHHCTpaLMH U TOPSIAOK UX pea3alliu.

1.4. B coctaB AnMuHUCTpauuu BXOIAT Aupekrop Dwimana, W TIIaBHBIA
Oyxrantep (nanee — 4wieHbl AAMUHUCTPALIMH).

1.5. OCHOBHBIMM IPUHIUIIAMH JESITENBHOCTH AIMUHUCTPALIUU SBIIFOTCA:

— KOOpAMHAIMs JAESITEIbHOCTU YJIEHOB AJMWHHCTpAllMM, OCHOBAaHHAs Ha
OOIIIHOCTH CTOSAILIMX Mepe]l KAKIbIM U3 HUX 3aJ]la4 ¥ Mpe/Ioiaraonas coaeiicTBrue
JPYT IPYTY B pealin3aliii COOTBETCTBYIOIIUX MOJTHOMOYNN U (DYHKIIHIA,

— pasrpaHudeHue (PYHKIUH, MOTHOMOYMNA U 30H OTBETCTBEHHOCTU MEXKIY
YWieHaMH AJMUHUCTpPAIMH, IOCTUTAEMOE 3a CUET paclpejesieHus 00sS3aHHOCTen
YICHOB AJIMUHHUCTPAIIMU C YYETOM OCHOBHBIX (DYHKITMOHAJIBHBIX HAaINpaBlIEeHUN
nesaTeapbHocTu Ounmnana;

— OMNEpPATHUBHOCTh peanu3aluu AJIMUHUCTpPALMECl BO3J0KEHHBIX Ha Hee
byHKIN];

— KOJUICTHAIBbHOCTh B MPUHATAM YJICHAMU AJMHUHUCTPALMU PEIICHUN I10
BOIIPOCAM, OTHECEHHBIM K BEJICHUIO AJMUHUCTPALINHY;



— HAlEJEHHOCTh pabOThl WICHOB AJIMHUHUCTpAllMM Ha pe3yjabTaT U HX
MOAOTYETHOCTh AupekTopy Dunmana myTeM YCTAHOBIEHUS NEPCOHAIBHOMN
OTBETCTBEHHOCTH 32 PEUICHUE 3a/1a4, CTOSIIUX epel AIMUHUCTPALIUCH.

2. 3axaun, QyHKIUH ¥ MOJTHOMOYMA AIMHUHHUCTPALUH

2.1. B cBoeil pgesTenbHOCTH AJMHMHHCTpAlUs JOJDKHA OOecreyuBaTh
pELIEHUE CIEAYIOIINX 3a/1a4:

— JIOCTMKEHHUE WCIIOTHEHUS BCEMHU TMOJPA3ACICHUSIMU U PAOOTHUKAMHU
duinana NpuKa3oB, PACHOPSKEHUNA U TOPYYEHU N TupekTopa Puiinana;

— obecrieyeHue KOMIIETEHTHOTO MPe/ICTaBUTENbCTBA HHTEpecoB dununana Bo
B3aMMOOTHOIICHUSAX C OpraHaMy IOCyJapCTBEHHOW BJIACTH, OpraHaMU MECTHOI'O
caMoymnpaBlieHusl,  00pa3oBaTeNbHBIMM  OpTaHU3ALMUSIMH,  OOLIECTBEHHBIMU
00BEAMHEHUSMH, CPEJCTBAMH MAacCOBOM MH(OpMALINK U TpakIaHAMU;

— COBEPLICHCTBOBAHME M PA3BUTHE OPraHU3AalMOHHOW, IIPAaBOBOU U
MaTepuaIbHO-TEXHUYECKOM  OCHOB  yueOHOW, Hay4dHOH, (HUHAHCOBOM U
XO3SIMCTBEHHOU JiesTebHOCTH Puitnaia u ero noapasaeacHui;

— uHpopMHUpOBaHUE JupeKkTopa Punmana O COCTOSHUM €1 B paMKax
(yHKUMOHANBHBIX  HampaBieHU  naedarenbHocTH @Duimana W BeIpabOTKa
MPEIIOKEHUN MO PEMIEHUIO COOTBETCTBYIOIINX 3a/a4;

— obecnieyenue 3PGEKTUBHOM CHUCTEMBI KOHTPOJISI HaJl COCTOSIHUEM e B
paMKax (QyHKIIMOHAJIBHBIX HAIllpaBJICHUM AesTeNbHOCTH Puinana.

2.2. AamuHucTpanusi B LENAX PEIICHUS CTOSIIMX TNeped Hel 3amad
OCYIIECTBIISIET CIEAYIONINE OCHOBHBIE (DYHKLIUU:

— opraHuzyeT wucnoiaHeHue pemeHud CoBera @unmana, MPUKA30B,
pacnopsKEHU U OpyYeHU aupekropa duinana, KOHTPOJIUPYET UX UCIIOJIHEHUE
pabOTHUKAMH U 00YyJarOIIUMHUCS;

— MOArOTaBJIMBAET  AHAJUTUYECKUE U CIOPABOYHBIE  MaTepUalbl,
HEO0OXOMMBIE ISl IPUHATHS pelieHuil nupekropoM Pununana;

— M3y4YaeT ONBIT OPraHW3allMM YIIPABICHHS B JPYTUX By3aX, OCYIIECTBISET
MOHUTOPUHI TOCYJApCTBEHHOM MOJMTHKU B c(epe BbICHIErOo 0Opa3oBaHUS U Ha
OCHOBE  BBISBJICHHBIX  TEHACHLMN  pa3pabaThiBae€T  MNPEJIOKEHUS 110
COBEPILIEHCTBOBAHUIO CHUCTEMbl ympaBieHus Puinana U BbIOOPY HampaBieHUN
pPa3BUTHSL, BHOCUT UX IUpPEKTOpy Punmana Ha paCCMOTPEHUE;

— ¢opMupyeT MHPOpPMALMOHHBIE MaTepuaibl 0 nearenbHocTd Dunuana u
o0OecnieunBaeT MX JOBEJIEHUE IO CBEIEHHUS 3aMHTEpecoBaHHbIX JMLl WHcTUTYyTa,
OpraHoOB TOCYJApCTBEHHOW BJIACTH, OPraHOB MECTHOTO CaMOYIIpaBJIECHUS,
OpraHu3aiuii, 00IIECTBEHHBIX O0BEAMHEHHH, CPEJCTB MACCOBOM MH(pOpMalUU U
IpaK/IaH;

— BeAeT paboTy ¢ oOpamieHWsMH TpaXkJaH, OpraHu3aluii, OPraHoOB
rOCyJJapCTBEHHOM BJIACTM M OPraHOB MECTHOI'O CaMOYIIPABIICHMs, a TAKXKE MX
JOJKHOCTHBIX JIMILI;

— OpraHu3yeT HMCMOJHEHUE 00pa30BaTEIbHBIX MPOrpaMM IO HANPABICHUIM
MOJITOTOBKH, PEAIM3yEMbIX (PUIIHATIOM;



— OCYILIECTBIJISIET KOHTPOJIb HAJl COOIIOJIEHUEM PEKMMA COBEPILIEHUS U y4eTa
(UHAHCOBBIX M XO34MCTBEHHBIX onepanuii Ounmnana, odecrnednBaeT KOHTPOIIb HAJ
000CHOBaHHOCTBIO (POPMUPOBAHUSA MOTPEOHOCTEN TToApa3aeneHui dunuana;

— TPOBOJMUT MEPOIPUSITHS MO yBEIUYEHUIO (MHAHCOBBIX J10X0/10B Dunnana
Y KOHTPOJIb LIEJIEBOTO PacxoioBaHus cpeacts dunnana;

— TOATOTABJIMBAaE€T W BHOCUT Ha paccMoTpeHue aupekropy Punnana
PEAJIOKEHHS 110 POPMUPOBAHUIO M PEATH3aALUU JTOXOIHO-PACXOIHON MOIUTUKA
dunmnana, ONPEACIICHUID NPUOPUTETHBIX HCTOYHUKOB  IOCTYIUIEHUS U
HaIlpaBJICHUI pacxooBaHus cpenctB Ounnana.

2.3. B xome peanmmzanuu  (QyHKIUH AJMUHUCTpAIUsi OCYIIECTBIISET
CIEAYIOUINE TTOJITHOMOYUS:

— KOHTPOJHPYET COOII0IeHne pabOTHUKAMU U Topa3eneHusiMu Ounnana B
MPOLECCE UX JNESITEIbHOCTH HOpPM 3akoHojarenbcTBa Poccuiickonn denepanuu,
VYcraBa HWuctutyra, llonoxenus o Owimane, pemieHUd YYEHOro COBETa
WNHcTHuTyTa, IPUKA30B, pACOPSHKEHUN U OPYUYEeHUN qupekTopa Punmnana, a TaKxKe
WHBIX JIOKAJIBHBIX HOPMATUBHBIX JOKYMEHTOB MHCTUTYTA;

— 3ampalivBaeT U MOJy4aeT OT PabOTHUKOB W MojapazfencHuil Punmnana
JOKYMEHThl M CBEJICHHs, HEOOXOAMMBIEC IJisi peau3alli BO3JIOKEHHBIX Ha
AnMuHUCTpaUIo QyHKIIHIM;

— Jaet pabOTHUKaM U nojpasfeneHusM Ounnania pa3bICHEHHs, Kacaloluecs
nopsJiKa UCTIIOJTHEHUSI HOPM 3aKoHoAaTeNbeTBa Poccuiickoit denepanuu B 06s1actu
BBICIIETO OOpa3oBaHus, YctaBa MHCTUTYyTa M MHBIX JIOKAJbHBIX HOPMATHBHBIX
nokymeHToB MHcturyra m dunmana, npukazoB, pacHOpPsHDKEHUM W IOPYYEHHU
nupekropa Punnana;

— 10 mnopydeHuro aupekropa dunmana wivM B COOTBETCTBUU C IUIAHOM
pabotsl @dunmana OCYLIECTBISIET MOJATOTOBKY JIOKAJIbHBIX HOPMATHUBHBIX
JTOKYMEHTOB W HWHOW JIOKYMEHTAallud, HEOOXOAMMOW sl  pealn3aluu
BO3JIOKCHHBIX HA A IMHUHUCTPAIIAIO QYHKITUN;

— He3aMEUIMTENBFHO  pacCMaTpUBAET  CIyXeOHy0  HHPOpPMAIUIO O
BBISIBJICHHBIX  (DakTax HEUCIOJHEHUS WM HEHAJIeXKAIlero  HMCIOJHEHUS
paboTHUKaMu U noapazaeneHusMu Ounaina HoOpM 3aKoHOAaTeNbCTBA Poccuiickoit
Oenepaunn, YcraBa Muctutyrta, [lonoxkenus o duimane, pelieHU YUYEHOrO
coBera MHcTUTyTa, a TaKK€ TOTOBUT MPENJIOKEHUS O NMPUBICYEHWH BUHOBHBIX
JIUI K OTBETCTBEHHOCTH;

— obecreynBaeT CBOEBPEMEHHOE OOHOBJICHHE CBEJICHUH, CONEp)KaluXcs Ha
odpurmanbHoM caiite @unmnana B cetu «MHTepHET», yCTaHABIMBAET KPUTEPUU
pasrpaHudeHus] WHQPOpPMAIUM, TPEACTABICHHOW HA YKa3aHHOM OQHUIIMATHHOM
caiite, 10 YPOBHSM JIOCTYIIA;

— of0ecreunBaeT KOH(MUICHIIUATLHOCTh CBEJACHUHN, CTABIIMX HW3BECTHBIMH
yjaeHaM AJMHHUCTpAallMd B CBSI3M C MCIOJHEHUEM WMHU JOJKHOCTHBIX
00s13aHHOCTEM;

— OpraHu3yeT XpaHeHHE JIOKyMEHTaluu, oOpasyrolleics B JeATEeIbHOCTH
dunuana, B COOTBETCTBUM C YCTAaHOBJICHHBIMU TMpPABUAJIAMU  BEJICHUSA
JEJIONPOU3BOICTBA;



— OCYUIECTBJISIET HHBIE IIOJHOMOYHSA, NPEAYCMOTPEHHBIE NPUKA3aAMHU,
PaCIOpSKEHUSAMU U MOPYYEHUSIMU JUPEKTOopa Puimana U UHBIMU JIOKAJIbHBIMHU
HOPMATUBHBIMU  JIOKyMEHTamMu @uinuana, peryJupyroinMi  JIeATeIbHOCTb
AJIMUHHCTpaLUH.

3. Opranusanus AesiTeJJbHOCTH AJIMUHUCTPALMH

3.1. JledATenbHOCTs AAMUHUCTPALIMY OPTaHu3yeTcs fupekTopoM dununana.

3.2. Pacnpenenenue (yHKIUMOHAIBHBIX OOSA3aHHOCTEH MEXIy YJICHaAMH
AJIMUHHCTpauy OCYLIECTBIISIETCS HA OCHOBAHMM NPUKA30B AupekTopa Punuaa.
CoctaB (pyHKIMOHAIbHBIX 0053aHHOCTEH YIEHOB AJIMUHUCTPALMU ONpPEACIAETCS
JOJKHOCTHBIMU O0SI3aHHOCTSIMH, YTBEPKJIEHHBIMU JUpeKTOpoM Duinasa.

3.3. ®yHKIMOHAIbHBIE 00s3aHHOCTH nupekTopa dunmana onpenenstorcs B
COOTBETCTBUM C JEUCTBYIOIIMM 3aKoHOAATenbCTBOM Poccuiickon ®Penepannu,
IIPUKA3aMU U UHBIMHA HOPMAaTUBHBIMHM JOKYMEHTAMH COOTBETCTBYIOIIMX OpPTaHOB
yhnpaBiIeHUs] 00pa3oBaHUEM, TPYIOBBIM JOTOBOPOM (KOHTPAKTOM) C HHUM, a TaKXKe
[Tonoxennem o Ounnane u pemennssmu Yuyenoro Cosera MHcTUTYTA.

3.4. Unensl AQMUHHCTPALIMM B IIPOLIECCE BBINOJHEHMS 3aKpPEIUICHHBIX 3a
HUMU (QYHKIIMOHAJIBHBIX 00513aHHOCTEN OCYIIECTBIISIOT CAEAYIOIINE TOJTHOMOYMS:

— OCYILIECTBIISIFOT OO0Iee PYKOBOJCTBO JEATEIbHOCTBIO HAaXOIAIIMXCSA B HUX
BEJICHUU TToApasaeneHnii Gunnaia v HecyT IEPCOHAIBHY OTBETCTBEHHOCTD 32 €€
pEe3yNbTaThI;

— OCYILECTBJISIIOT COIVIACOBAaHME KaHIUIATYp [UIA 3aMELICHUs BaKAHTHBIX
JOJDKHOCTEH  pabOTHUKOB KypUPYEMBIX MOJpa3AeieHUl (32 HUCKIOYEHHEM
PYKOBOJSIIUX PAOOTHUKOB);

— OCYWIECTBJISIIOT MOAOOp KaHAMIATYp JUIs 3aMEIEHUs BaKaHTHBIX
JOJKHOCTEN MPEToaBaTeNbCKOro cocrapa Oununana;

— JAIOT Oo0s3aTeNbHbIE [UISI HUCHOJHEHUS pabOTHHUKAMU KYpPUPYEMBIX
NOAPA3ACIECHUM YKa3aHUs U IOPYUYEHUS, KOHTPOIMPYIOT UX UCIIOJHEHUE;

— YYacTBYIOT B 3acefaHusix AJMHHUCTpalMH, B paldoTe COBEIIAHMH,
KOMMCCHUH M MHBIX KOJUIETHAJIbHBIX OpraHoB duinana;

— MOJMUCHIBAIOT JIOKYMEHTBI, 0Opa3yrouiecss B jedareabHocTd Punnana, B
COOTBETCTBHUHM C IOJTHOMOYMSIMH, IEIECrMPOBAaHHBIMU UM JupekTopoM Duinmana Ha
OCHOBAHMM NPUKa3a WM 10 JOBEPEHHOCTH;

— NPOBOAAT  IEPUOJUYECKHE IIPOBEPKU  JEATEIBHOCTH  KypPUPYEMBIX
NOAPA3LACICHUNA U TMOAIOTaBIMBAIOT OTYETHI O COCTOSHHMM [J€I1 B paMKax
COOTBETCTBYIOIIUX (PYHKIIMOHAIBHBIX HAIlpaBJICHUH AesTeabHocTH Duinania;

— JIOKJIAJbIBAlOT 00 OCHOBHBIX pe3yjibTaTax paboThl, INPOBEIEHHON 3a
OTYETHBIN MEPUOJ B PaMKaxX COOTBETCTBYIOIIUX ()YHKIMOHAJIBHBIX HaIllpaBICHUN
nestebHOCTH Puiinana, Ha 3acelaHud A IMUHHUCTPALIUY;

— OCYILECTBJISIIOT MHBIE IIOJHOMOYHMS B COOTBETCTBMM C JIOKaJIbHBIMU
HOPMAaTUBHBIMM  JOKyMeHTamMu @Punumana, peryaupyromyuMi — JAesTEIbHOCTD
AJIMUHHCTpaLUH.

3.5. TlpaBa, 00sI3aHHOCTH M HMHBIE YCIIOBUSA TPYJla WICHOB AJIMUHHUCTpalUU
ONPENEIIAIOTCS TAKKE TPYIOBBIMH JIOTOBOPAMH U JOJKHOCTHBIMU HHCTPYKIUSMH.



3.6. MarepuanbHO-TEXHUYECKOE O00ECTeUeHne JEeATeTLHOCTH  HICHOB
AJIMUHUCTpallMd  OCYIIECTBJISICTCSI B NIpeAeliaX HOPM, YCTAaHOBJIEHHBIX
HOPMAaTUBHBIMU IpaBOBbIMM akTamMu Poccuiickonn ®Depepaunu, a Takxke
JOKAIBHBIMA ~ HOPMAaTHUBHBIMM  JIOKyMeHTamMu  Puimana, M BKIOYAET
npenocTaBieHue paboyero Mecrta, JOCTyna K CTallMOHAPHON TOPOJCKOMH,
MEXAYTOPOAHON U MEXAYHAPOAHON Tele(POHHOMU CBsI3U, ceTH « UHTepHeT.

3.7. UneHnbl ADMUHHCTpAIIUU 00sI3aHBbI:

— cobmoaate Konctutynuto Poccuiickoit deneparuu, 3aKOHOIATEIHLCTBO
Poccuitickon @enepanun, Ycras Uncturyra, Ilonoxenune o dunmane, pemieHus
YueHoro coBera, NpUKa3bl U paCHOpsDKEHHs aupekropa dunmana, HaACTOsLIEE
[lonoxeHne © UWHBIE JIOKAJbHBIE HOPMATHBHBIE JOKyMEHTH @Duimnaina,
PEryJIMPYIOLINE IEITEIbHOCTh AIMUHHUCTPALINY;

— UCIOJHATH JOJDKHOCTHBIE OOSI3aHHOCTHM B COOTBETCTBUM C HACTOSIIUM
[Tonoxxenuem, JOIKHOCTHOM MHCTPYKIIMEN U TPYIOBBIM JOTOBOPOM;

— o0ecrneynBaTh MPHU UCTIOTHEHUHN JOJKHOCTHBIX 00S3aHHOCTEH COOJTIOICHIE
npaB M 3aKOHHBIX HHTEepecoB @dunumana, ero padOTHUKOB U OOyYaroOlIUXcCs
dunuana, a TAKXKE MPaB W 3aKOHHBIX HMHTEPECOB OPraHU3alMi, C KOTOPBIMH
B3auMojiercTsyetr Ounumai,

— He JOINYyCKaTh MPU MCIOJHEHUU IOJDKHOCTHBIX OOsI3aHHOCTEH TpyOoro,
HEBHUMATEJILHOTO M  HENpo(deCcCHOHATBHOTO OTHOIIEHUS K  OOpalieHus M
pabotHukoB dunuana;

— co0nroaTh BHYTPEHHUM TPYI0BOH pacmnopsigok dunana;

— TOJJEP>KUBATh YPOBEHb KBATU(PHUKAIIUU, HEOOXOIUMBIHN ISl HAJJIEKAIIIETO
WCIIOJIHEHUS IOJKHOCTHBIX 00S13aHHOCTEH;

— HE pasriamarh CBEJICHMS, COCTABISIOLIME OXPAHIEMYIO 3aKOHOM TalHYy, a
TAK)K€ CBEJICHUS, CTABIINE W3BECTHBIMU 4YJECHY AJIMHUHUCTPAllMM B CBSI3H C
WCIIOJTHEHUEM JIOJKHOCTHBIX OOS3aHHOCTEW, B TOM YHKCIIE CBEJICHHUS, KACaIOIINECs
YAaCTHOM JKM3HM M 3J0pPOBbSl Tpa)KJaH WIH 3aTParvBarOlIMe HUX YECTh U
JIOCTOMHCTBO;

— Oepeub umymiectBo dunauana, B TOM YHCIE MPEIOCTABICHHOE ICHY
AJIMUHUCTpAIUU JJIs1 UCTIOTHEHUS TIOHKHOCTHBIX 00513aHHOCTEMH;

— co0nrofaTh OrpaHUYEHHs] M BBIMNOJIHATH TPEOOBAHMS K CIIyKEOHOMY
MOBEJICHUIO, KOTOPHIE YCTAHOBJIEHBI HACTOSIIMM [lojlokKeHneM MU JOJKHOCTHOM
MHCTPYKIHUEH.

3.8. UneHy AIMUHHCTPALINU 3aMPEIIaeTCs:

— HCIIOJIB30BAaTh B IENAX, HE CBA3AHHBIX C MCIIOJHEHUEM JIOJKHOCTHBIX
00s13aHHOCTEM, CpEeICTBa MAaTEpUATHLHO-TEXHUYECKOTO M HMHOrO OOecredyeHusl,
Ipyroe umyniectso @unuana, a TaKKe nepeaaBaTh UX APYTUM JIULAM;

— pasriamark WIA UCIOJIb30BATh B LENSIX, HE CBA3aHHBIX C HCIOJIHEHHEM
JIOJKHOCTHBIX O0SI3aHHOCTEH, CBEJICHUS, OTHECEHHBIE B COOTBETCTBUHU C 3aKOHOM
K WMEIOMUM KOHQUICHIIMATBHBIA XapaKTep, WIW CIyXeOHyI0 WHGOpMAIIHIO,
CTaBIIIKE €My U3BECTHBIMU B CBSI3U C UCIIOJIHEHUEM JOJKHOCTHBIX 00SI3aHHOCTEM.

3.9. Unen AIMHUHHMCTpAaUMU JOJDKEH BO3JEPKUBATHCS OT IMyOJUYHBIX
BBICKA3bIBAHUM, CYXKJIEHUM M OLEHOK, B TOM YHCJIE B CPEACTBAX MAacCCOBOM
uHdopmaluyu, B OTHOILIEHWU jesTenbHOocTH Dunuana U ero pykoBOACTBA



(Bkirowass  pemieHust  gupekropa  dunwmana), ecid  KOMMEHTHUPOBaHUE
COOTBETCTBYIOIMX (PAKTOB HE BXOIUT B €r0 JOJKHOCTHBIC OOS3aHHOCTH, JHOO
MPOTUBOPEUUT MYOJUYHBIM BBICKA3bIBAaHUSIM, CYXKJICHUSIM W OIIEHKaM, paHee
caenaHHbiM nupektopoM Duimana. J[aHHOe TpaBUIIO HE MNPUMEHSAETCS, €CIU
YJIeHOM AJMUHHUCTPAIIMU BBICKA3bIBAIOTCS JIMYHBIC CYXKICHHUS, YOEKICHUS WU
OIICHKM BHYTpU KOJUIEKTHBa ®dunuana, 1au00 TakKue CYXKIEHUS W OLECHKHU
BBICKQ3bIBAIOTCS WICHOM AJIMMHHUCTpAIlMd IO BOIpOCAaM, CBSI3aHHBIM C
XapaKTEPUCTUKOMN €ro JUYHOCTHBIX U JICTTOBBIX KAYECTB.

3.10. Ynen AIMHHUCTpAIIMUA B XOJI€ UCIIOJHEHUS] CBOEH TPYAOBOU (yHKIIMHU
00s13aH:

— coOmroaaTh TpeOOBaHUSA K CITy>)kK€OHOMY TMOBEJICHUIO, B TOM YHUCIIE:

—  HCHOJIHATH JOJDKHOCTHBIE OOSI3aHHOCTH JOOPOCOBECTHO, Ha BBICOKOM
po¢heCCHOHATEHOM YPOBHE;

— OCYILIECTBJISITh CIYKEOHYI0O JEATENbHOCTh B paMKaxX IOJTHOMOYHH,
YCTAHOBJICHHBIX  JIOKAJIbHBIMU  HOPMATUBHBIMU  JOKyMeHTamu  Duimana,
PEeryJUPYIOMUMU ACITEIbHOCTh AIMUHUCTpPAIUY;

— HE OKa3bIBaTh MPEANOYTEHNE KAKUM-TUOO0 OTACIHHO B3STHIM pabOTHUKAM—
Uiy nogpasaeneHusm dunnana;

— HE coBeplIaTh JCHCTBHS, CBA3AHHBIE C BIHUSHUEM KaKUX-JTHOO JTHUYHBIX,
UMYIIECTBEHHBIX ((DMHAHCOBBIX) M HHBIX HMHTEPECOB, MPEISITCTBYIOIINX
JT0OPOCOBECTHOMY HCIIOJTHEHUIO JOJKHOCTHBIX 00S3aHHOCTEH;

— coOmoaTh OrpaHWYCHUS MW 3allpeThl, YCTAHOBJICHHBIC HACTOSIIUM
[TonoxeHnem u JOMKHOCTHOW HHCTPYKIIUEH;

— HE COBEpIIaTh MOCTYMNKH, IOPOYAIIIUE €TI0 YeCTh U JJOCTOMHCTBO;

— TMPOSBIATH KOPPEKTHOCTh B OOpallleHHWH C JPyTMMU paOOTHHUKaAMU
dunmnana, rpaxJaHaMH, OpraHU3alUsSIMH, a TaKXKE€ OpraHaMu TrOoCyJAapCTBEHHOMU
BJIACTU W OpraHaMd MECTHOTO CaMOYIIPaBJICHMS, B3aUMOJICUCTBYIOIIUMHU C
dunuajom;

— TPOSIBJIATH YBAKEHUE K TPAIUIIUAM KoJuiekTHBa Ounana;

— He JO0MycKaTh KOH(IUKTHBIX CUTYyallUid, CIIOCOOHBIX HAHECTH YIIepO ero
pernyTanuu uiv aproputetry Ounuana;

— coOJoaTh YCTAHOBJICHHBIC TIpaBWJIa MyOJMYHBIX BBICTYIUICHUM U
MPEeAOCTaBJICHUS CITYKEOHOM MHDOPMAIIUH.

3.11. YUnen AnMUHUCTpALIMU UMEET MPABO Ha:

— obecrieueHue HaAUICKAIIMX OPTaHU3AIMOHHO-TEXHUYECKUX  YCIIOBHUH,
HEOOXOIMMBIX JIJII MCIIOJIHCHHMS JTOJKHOCTHBIX 00SI3aHHOCTEH;

— O3HAaKOMJICHHE C JOJDKHOCTHOW HHCTPYKIMEH W MHBIMH JIOKYMEHTaMHU,
OTIPENICIAIONIMMHA €T0 TpaBa W OOS3aHHOCTH II0 3aMEIacMON JOJDKHOCTH,
KPUTEPHUSAMHU OIEHKH A(()EKTUBHOCTU HUCIIOTHEHUS JOJDKHOCTHBIX OOS3aHHOCTEH,
MOKA3aTesIMU Pe3yJIbTAaTUBHOCTU CITYKEOHOU eI TEIbHOCTH;

— OTIBIX, oOecrieunBaeMEbIN YCTaHOBJIEHUEM HOPMaJIbHOM
MPOJIOKUTETLHOCTH paboyero BpEeMEHH, MPETOCTABICHUEM BBIXOJIHBIX THEU W
HEepaboUMX MPa3THUYHBIX JHEH, a TAKXKE €KETrOJHBIX OMJIaYMBAEMbIX OCHOBHOTO U
JIOTIOJIHUTEJIBHBIX OTITYCKOB;



— TMOJIy4YeHHE B YCTAHOBJICHHOM TNOpsAAKEe HH(OpPMAMM WU MAaTEepPHAJIOB,
HEOOXOIMMBIX JUISi MCIOJHEHUs JOJDKHOCTHBIX OOSI3aHHOCTEH, a Takke Ha
BHECEHUE ITPEIOKEHNIN O COBEPIIEHCTBOBAHNUHM JIEITENBHOCTH Puinana;

— O3HaKOMJIEHHE C OT3bIBAMH O €ro CIIyKEOHOW NeATEIbHOCTH U JAPYTHUMH
JOKYMEHTAMU JI0 BHECEHHUS UX B €0 JINYHOE JIEJI0, MATEpPUAIAMH JIUYHOTO JIENa, a
TaK)K€ Ha MPHUOOIIEHNE K JIUYHOMY /€Ny €ro NUChbMEHHBIX OOBSICHEHUN U JIPYrUX
JOKYMEHTOB U MaTEpUAJIOB;

— TOBBIIIEHUE KBaJU(UKALMUU U CTAKUPOBKY B IMOPSAJKE, YCTAaHOBICHHOM
JIOKaJIbHBIMH HOPMAaTUBHBIMU JTOKyMeHTaMu MHCcTHUTYTA.

4. 3acenannsi AIMUHHMCTPAIIAU

4.1. 3acenanus AIMUHUCTpAIUU SBJISIOTCS (POPMOI KOJIIETHaIbHON padOThI
YJI€HOB AJIMUHHUCTPAIIUU U TIPOBOISITCS B LIEJISIX:

— KOJUJIETHAIIBHOTO  OOCYXKICHHUS  TEKYIIMX  BOIPOCOB  JEATEIHLHOCTH
dwimmana, C TENbl0 BBHIPAOOTKH OMEPATUBHBIX MEP MO WX PEIICHUIO |
pacupencieHnst COOTBETCTBYIOIIUX OPYUYECHUN qupekTopa Punnaia;

—  KOJUIETHAJIbHOTO OOCYXJCHUS PEe3yJIbTaTUBHOCTU MEp, MPUHSATHIX s
pelieHust OMpeJeeHHbIX TEKYIIMX BOIMPOCOB JesTenbHOCTH Duimnana B
COOTBETCTBHHM C paHee JaHHBIMU MOPYUYEHUSIMU qupekTopa Pununana;

— MpeABapUTENIbHON MPOPaOOTKH BOMPOCOB JAeSITeNIbHOCTH Duinana;

— BbIpabOTKM OOIIMX TMOAXOJOB K OOECHEeUYEeHHIO B3aUMOJCHCTBUSA
CTPYKTYpPHBIX mojpa3aeiicHnii Gunnana, HaXOIAIKUXCS B BEICHUU OJHOBPEMEHHO
HECKOJIBKUX YJICHOB AJIMUHUCTPALIHH.

4.2. Ha 3aceganHusix AJIMUHUCTPALUH C LEIbI0 KOHTPOJIS HAJl UCIOJHEHUEM
paHee JaHHBIX MOpy4YeHul aupexropa duinana 3aciylMBatOTCs KPaTKUE OTYETHI
YJI€HOB AJMHUHUCTpallud OO0 WCHOJHEHUU YKAa3aHHBIX TMOPYYEHUH U NOpH
HE0O0X0IUMOCTU (OPMYJIHPYIOTCS TMOJAXOAbl K WX JaJbHEHIIEH peanu3aluu.
3acenanusa AJIMUHHCTpALMKM TIPOBOMASTCS MO Mepe HeoOxoaumocTH. JlaTta, Bpems,
MECTO M TOBECTKa 3acelaHus AJMUHUCTPALUU OMPEACISIIOTCS JTUPEKTOPOM
Odunmnana. Ha 3acemanusix AJIMHUHHUCTpAIlUU MpeACeNaTeIbCTBYET JTUPEKTOP
Ounmnana. YneHnsl AJIMHUHHUCTpAIlMW, HE SBISAIOMIMECS JOKIaAUYUKAMH 10
COOTBETCTBYIOIIEMY BOIIPOCY TMOBECTKHM 3acelaHMsi, BIPaBE ydyacTBOBATh B €r0
00CyX/IeHHH, BHICKA3bIBATh 110 HEMY CBOIO TOUKY 3PEHHUSI.

4.3. Jns oOcyxaeHusi OTIENbHBIX BOMPOCOB, BXOMSIIUX B IOBECTKY
3acenanusi AIMUHUCTPAIUU, MOTYT OBITh MPUTJIAIICHBI MPEACTABUTEIN OPTaHOB
roCyJJapCTBEHHOW BIACTHU, OPraHOB MECTHOTO CAMOYIIPABIICHUS, OpPraHU3alUil U
OOIIIECTBEHHBIX O0BEIUHEHUN, CPEJACTB MAacCOBOW HHGPOpMAIMKM, a TaKKe
rpaxJlane, B TOM 4YHUCJE COTpyAHUKH Punuana, HE SBISIIOLIMECS 4YI€HAMU
AJIMUHHUCTpAIUH.
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